Sample Letter 
Present your case to attend Cellebrite’s C2C Utrecht 2026. Adapt the letter template below to ensure you appropriately highlight the relevant value of the must-attend industry event of the year! 
 
Letter template 
Subject: Request for Approval to Attend Cellebrite’s C2C (Case-to-Closure) Utrecht 2026 

Dear, [INSERT NAME]:

I am writing for approval to attend Cellebrite’s C2C UK 2026, happening 10TH September, 2026, at The Crown Plaza Hotel, Utrecht. This event is an invaluable opportunity for my professional development in the digital forensics and investigative field and will benefit our organization as a whole. 

During the C2C, I will:
· Experience expert-led sessions on the latest in digital forensics and investigative solutions including case studies, presentations discussing industry best practices and Cellebrite’s interactive solve suite experience.
· Take advantage of networking opportunities with the best and brightest in the industry including leaders and distinguished peers.
· Attend Cellebrite training, while attending the conference, specifically:
· C2C Promotional Wallet Offer that provide you discounted credits 
· Flexible Use: Credits can be applied across any course in our catalogue
· Free Seats: For every 15 delegated trained, receive 2 additional in-person seats at no cost. 
· End-to-End Support: Full training account manager support plus equipment and trainer provided on-site at no additional charge. (For hosted courses only)

Learning about the latest trends, solutions and methodologies from these valuable voices will be directly applicable to my role. The sessions are designed to provide practical, hands-on knowledge that I can bring back and implement to enhance our current practices.

In particular, I’d like to focus on finding solutions or best practices that could benefit these projects:
●   	[Insert Project or Initiative]
●   	[Insert Project or Initiative]
●   	[Insert Project or Initiative]

Here’s an approximate breakdown of conference costs:


Airfare                                                                                      		$XXX                             
Ground Transportation				                		$XXX
Hotel Accommodation							$XXX                
Meals 							              	$XXX                             
Registration*	                                                          	           		FREE
Total                                                                                        		$XXXX

The event includes breakfast and lunch provided daily at the conference. 

Thank you for considering this request and I look forward to your reply.
 
Regards,

[SIGNATURE]
